
Humboldt Natural Gas Minutes

The Humboldt natural gas board met in regular session on Monday, November 20, 2017 at Humboldt City Hall.  The meeting was called to order by President Brenda Haviland at 6:30 PM. Members present at roll call were Marlene Elko, Lynn Froke, Mike Beaner and Sam Eastlick.   Donnie Boll was present for city personnel. Mike Garrey and Adam Lund were present.

Motion by Marlene Elko to add PUC audit, Forensic Audit and use of timesheets and mileage, second by Froke to amend the agenda. Motion carried. The October 25, 2017 Special Session and October 16th, 2017 minutes were reviewed. Motion by Beaner second by Froke to approve the minutes.  All ayes, motion carried.

Public Comments by Mike Garrey commented on the Public Utilities Commission phone call and report and commended all Humboldt Municipal Gas Board Members on a job well done over the past couple of years.

CenterPoint emergency contact form was reviewed and will be carried over to the December meeting for clarification on the contact information requested.  Elko will follow up with Brian at CenterPoint.

Helpline Center Contract had been reviewed and discussed. The monthly price increased from $103 fee to $108.  Elko motioned to approve 2018 contract, second by Froke all voted ayes motion carried.

South Dakota Fit Fund had extensive discussion regarding who the authorized signatures should be on the account.  Adam Lund suggested that the Finance Officer, the Town Board President and the Gas Board President be the authorizing signers.  Mike Garrey suggested Title 9-39 along with using the resource from the Watertown Municipality.  There was discussion about the Natural Gas Municipality setting up their own account and have the Humboldt Municipal Gas Board President and Vice President being the authorized signatures to establish two signatures being required to transfer, move or pay out funds.  After further discussion and regards to Watertown Municipality of which is the only other Municipality in the state,  the Humboldt Gas Municipality will find out further information from Watertown Municipality resources and tabled until the December meeting.  Elko motioned to move the fit fund to next meeting, seconded by Beaner, all ayes motion carried.

There was extensive discussion regarding the rates, margins, variable adjustment and CenterPoint’s billing along with commercial and residential use compared to Garretson and Crooks.  This will be looked into further with the Watertown Municipality because their Municipality is governed by a Gas board and not a Town Board.

2018 calendar will be mailed out January 2018 along with the Public Awareness brochure.  When the new brochures are ordered, the new NG cell phone number will be included for Gas employee instead of Don Boll’s personal cell phone.  Don suggested  ordering a scratch and sniff card which will be discussed at the December meeting.  Beaner motioned to send both the brochure and calendar in the January mailing second by Elko, voted all ayes, motion carried.

There was discussion regarding the building permits and changes, the Humboldt City Finance Officer wanted to know if the Humboldt Municipal Gas Board wanted to be a part of updating the form, Elko will advise the City Finance Officer of discussion.

There was in depth discussion regarding the Gas employee report regarding the installation of pipeline to Big J’s Roadhouse and prior approved contractual agreement from first discussions to installation and employee relations.  Mike Garrey left the meeting at 7:14PM and Adam Lund left the meeting at 7:19PM.

There was discussion regarding the Natural Gas cell phone and purchasing a lifeproof case for the I phone.  Froke did the research on the Lifeproof case and the cost is between $110 to $150 and to retain the receipt and the box.  The phone and case would be replaced if ever damaged.  The website is lifeproof.com. There was also discussion on purchasing new iPad or laptops and will be added to the next agenda. Motion by Froke to purchase a lifeproof case and second by Elko, all ayes motion carried.

Natural Gas emails that are sent to the old email address was discussed on whether to  forward or unsubscribe. This item was tabled until a later time and to retain the 60-70 unread emails.

Welcome Packet for new residents was discussed and what to put in the packets.  The items that were suggested to put in the packet was calendar, scratch and sniff cards, emergency numbers, safety coloring book and Public Awareness Brochure.  The number needed for the Public Awareness brochure for ordering is a minimum of 1,000 to cover for the two yearly mailings, welcome packets, and at the City Finance Office.  Motion by Beaner to purchase up to $150 for scratch and sniff cards, second by Froke all ayes, motion carried.

Natural Gas loss report and history was reviewed and after the adjustments from the date of reading and the billing from CenterPoint numbers were on.

Past due and delinquent utility accounts were reviewed.  There was discussion regarding apartments and residential.  Eastlick questioned how the Town Board was going to write a check on a past due account that work was completed on for the city for payment of a past due utility.  It was advised that the check would be written out to the contractor and the Humboldt Gas Municipality.  Discussion regarding late fees not being allocated since May 2017 towards the Humboldt Gas Municipality account and to include on the December agenda a review of the land owner agreement.  Don Boll left the meeting at 8:10PM.

The bills, financials and payroll were reviewed.  Elko motioned to approve payroll and financials with the adjustment to Boll’s wages for 10/23/2017 of $1,708 and Beaner zero dollars, 11/06/2017 $1518 and zero for Beaner.  $2.42 for Sams club for email address charge and no access stamp of $39.95 along with $110.30 for gas purchased at Friendly’s for the month of November 2017.  Not to pay any gas for the October Friendly’s receipts and no postage, second by Froke all ayes, motion carried.

The Gas Board training continued with the NG portion of the City Ordinance.  Discussion occurred regarding appropriate pay for reporting to the Town board monthly from Elko and Froke, this will be looked into for a future meeting.

Internal Audits were continued with Beaner and Elko reviewing the meter books.

Discussion on forensic audit was discussed for answers to past funds and what they were either used or not used on and our next steps if we do a separate account.  It was discussed if from conception or since prior Finance Officer came on board.  Elko reported that in 2015 Adam Lund said $105,966.94 was in the Natural Gas fund account.  Haviland to meet with a Mayor from another town that conducted a forensic audit and contact an attorney in regards to cost.

Timesheets and mileage reports were discussed and will be implemented for the Natural Gas Employee use in the trucks to find out the usage and purpose along with timesheets and time allotted for projects. This data will be used to budget for the 2019 Fiscal Year.  

PUC meeting on November 7th regarding the pipeline safety and PS15-001 shall the Commission dismiss the complaint and close the docket or how shall the Commission proceed.  Haviland advised the PS15-001 will be dismissed from the results of the meeting.  Commissioner Fiegan questioned if Mike Beaner’s membership on the Board and also a city employee was a conflict of interest.  It was advised that it will be looked into.  Elko brought up that the Commissioners were thankful and proud of all involved and had turned this around without any fines.

Next HMG meeting will be scheduled for Monday December 18th at 6:30PM

With no further business, a motion by Froke and seconded by Elko to adjourn the meeting at 9:11PM

	ATTEST:	Brenda Haviland
			President of Humboldt Natural Gas Municipality
     



