
                                            Humboldt Natural Gas Minutes

Humboldt natural gas board met in regular session on Monday, May 15, 2017 at Humboldt City Hall. The meeting was called to order by President Brenda Haviland at 6:30 PM.  Members present were Lynn Froke, Marlene Elko, Mike Beaner and Cara Luke. Donnie Boll and Amanda Siemonsma were present for city personnel. Mike Garrey was also present.  

Motion by Elko seconded by Froke to amend the agenda to add board appointments. Motion by Elko seconded by Beaner to approve and adopt the agenda. All aye, motion carried.

The April 18, 2017 minutes were reviewed. Motion by Elko seconded by Luke to approve the minutes. All aye, motion carried.

Gas employees reported. Boll reported locates are being completed as they are called in. New gas service will be installed on the twin home construction on Annway. Boll is contacting Grubner to price a shut off valve for the district. 
Boll noted that new railroad ties are needed at the district. Froke motioned to purchase the new railroad ties for a cost up to $125. Beaner seconded. All aye, motion carried. 
Boll and Haviland continued NG training which was held in Crooks on May 12th. Boll is instructed to read updates and take online tests during any slow times to maintain 20 hours per week dedicated to natural gas. 
Call outs, disconnects and reconnects were discussed and a motion was made by Froke for an after-hours call out fee of $50 if payment is received after 3pm and request reconnect the same day.  Boll will be paid a minimum of one hour and $25 of the call-out fee. Luke seconded the motion. All aye, motion carried. 

The CenterPoint contract was discussed. The revised contract was sent via email to Brian Charlton at Centerpoint for his review along with the explanation of how the gas board came up with their numbers. Charlton has not replied on the status of the contract. Siemonsma will send a follow-up email and report back to the board by May 31st. 

The monthly loss report was reviewed for the billing cycle March 27 through April 26.  Adjusting for the time the meters were read and the CP billing cycle, we will have a gain of 970 therms.	
The conversion factor used by Centerpoint from NorthWestern Energy to convert therms into BTUs has risen above the current 1.07 average. A motion was made by Froke and seconded by Beaner to raise the conversion factor to 1.08 for the 6 inch system and raise the other factors by 0.05. All aye, motion carried. 

Monthly past due accounts and disconnect list were reviewed. The deposit form needs to be updated with the current information and note changes. Siemonsma was advised to follow the past and current procedures on all fees, disconnects, reconnects and deposits for the Natural Gas. 
Homeowner/Landlord responsibility letter was reviewed and changes were discussed. Siemonsma will make the changes and send back to the board for approval. Accessibility fees were discussed. 
No access fees were sent out on the bills for May. The board will not go beyond 3 months of not being able to visually inspect the Natural Gas meters. 
[bookmark: _GoBack]Certified letters that were mailed to the property owners for the past due non-approved written off bills have been received and one appeal has been requested, this appeal will need to be handled in two steps. Step one to the Town of Humboldt’s Town Board for the water and sewer portion and the natural gas portion will need to be handled by the Natural Gas Board at their next monthly scheduled meeting, the third Monday of the month.
Finance charges and late fees were discussed. Currently, all finance charges are coded to credit the water account. The gas board has reviewed the past 12 months of finance charges and noticed that their portion has been kept in the water fund. Siemonsma stated that the town board has already added this issue to the next town board meeting. Siemonsma will work with Elko to come up with the average of monthly finance charges which should have been credited to the natural gas fund over the course of the Natural Gas Municipality operations. Follow up information will be held. 

The bills, financials and payroll were reviewed. Motion by Elko seconded by Luke to approve all claims. All aye, motion carried.

	The gas board wants the revision already passed to be updated to the Humboldt City ordinances defining the response distance an employee must live within. Currently the distance is 10 miles and the revision would state 30 minute response time. Siemonsma will prepare the revision for the first reading at the next meeting. 

Training was conducted on the Pipeline Safety: Guidance on Training and Qualifications for the Integrity Management Program. Don Boll left the meeting at 8:08pm. 

The gas board held their annual election of officers. Through secret ballot, Brenda Haviland was voted Board President. Motion by Elko second by Beaner to accept President elect Haviland. All aye, motion carried. Through secret ballot, Marlene Elko was voted Vice President. Motion by Froke second by Luke to accept Vice President elect Elko. All aye, motion carried.
	Monthly internal audit was conducted by the board. 
Pursuant SDCL 1-25-2 (1), the board entered executive session at 8:23pm on a motion by Elko and second from Beaner. All aye, motion carried. All guests left the meeting. The board exited executive session at 8:27pm on a motion from Froke and a second from Elko. All aye, motion carried. A motion to give Don Boll a $2 per hour raise effective immediately was made by Froke and seconded by Beaner. All aye, motion carried. Board will review Boll’s performance at the annual review. 

The next HNGB regular monthly meeting is scheduled for Monday, June 19, 2017 at 6:30pm.

With no further business a motion was made by Froke seconded by Beaner to adjourn the meeting at 8:32 PM. All aye, motion carried.

ATTEST:  Amanda Siemonsma, Finance Officer 



