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The Humboldt Natural Gas Board met in regular session on Monday, January 21, 2019 at Humboldt City Hall.  The meeting was called to order by President, Brenda Haviland at 6:30 p.m.  Members present at roll call were Brenda Haviland, Lynn Froke, and Marlene Elko.  Eugene Betz was absent with cause.  Donnie Boll was present for city personnel. 

Haviland requested to amend the agenda to include SDPA meeting scheduled for February 5 and add Drug and Alcohol as items 11 and 12. Motion by Elko to approve the amended agenda, seconded by Froke.  All ayes, motion carried.

The December 16, 2018 special session minutes were reviewed.  Motion by Froke, seconded by Haviland to approve the minutes.  All ayes, motion carried.  

The December 17, 2018 regular meeting minutes were reviewed.  Motion by Froke, seconded by Haviland  to approve the minutes.  All ayes, motion carried.  

Gas Employee Report:  Training was completed in Humboldt on January 4, 2019. Hands-on training was completed at the shop. Boll was instructed to conduct meter reading training with new NG employee Mitchell Kann on both sides of the town.  The contract for new construction behind the bar has been completed and signature will be obtained this week.  

The TBS repair is scheduled for Thursday. Boll was instructed to keep looking on the federal properties surplus listing for a vehicle. Ditch cards for all the new construction have been completed.  Boll was instructed to have Finance Officer put all original ditch cards in the safety deposit box for safe keeping.  

Beaner and Kann were requested to attend February 5 Pipeline Association meeting in Sioux Falls.  

Boll indicated that Account #381 has been inaccessible for 2 consecutive months.  Boll was instructed to notify FO to be sure no access fee was charged.  Discussion occurred to move meter outside gate at homeowner’s expense.  Boll was reminded that 3 month average should have been billed for each month.  

Boll is reviewing files for 2019 PUC audit.  Boll instructed to contact Zanter on availability for inspection.  

Public Awareness 2019 Plan:  The 2019 Plan was reviewed by the Board with suggested changes.  Boll was instructed to contact Crooks for clarification on what public awareness information needs to be sent to excavators/contractors.  If necessary, he should also contact Mary Zanter at PUC.

Invoice for drug test was received and Elko requested Kann set up a file for 2019 drug and alcohol testing results for future PUC audits.  Boll left meeting at 7:50 pm.

Rate Analysis Report:  Utility Safety and Design Inc. has completed the rate analysis for Humboldt.  

1. Pressure Rate:  The Natural Gas Utility Rate Study recommendation was to modify the delivery pressure rate because what is currently being used doesn’t fully agree with the calculated correction factor.    Motion by Elko, seconded by Haviland to adopt the correction factor as recommended.  All ayes, motion carried.

2.  Basic Service Fee:  The Natural Gas Utility Rate Study recommended that the basic service fee be increased from $20 to $25 for Residential/Commercial and the large user fee stay at $110.00.  

Motion by Elko, seconded by Froke to keep the Basic Service Fee at the current rate of $20 for residential/commercial and $110 for large user with no increase.  All ayes, motion carried.

3.  Distribution Charge:  The Natural Rate Utility Rate Study indicated that the Average distribution charge was at $1.0385 per therm.  The study recommended that NG increase the distribution charge from an average of $1.0385 to $1.24 per therm for residential and commercial.  They also recommended the industrial fee per therm of $1.05. Based on the rate analysis recommendation, Elko motioned that we bill $1.09 per therm for Residential and Commercial, $1.05 per therm for Industrial, and use the BTU “average factor” of 1.067, which is in line or less then what is currently being charged.   Haviland seconded.  All ayes, motion carried. 

These changes need to be implemented as soon as feasible by Finance Officer.  This change will result in customers being able to better understand the natural gas portion of their monthly bill and is in line with how other utility companies bill.  An explanation will be drafted and included with the bill when this change is implemented.

NG loss report and history:  Audit Trail is not available because CenterPoint is not able to access the reading at the TBS.  Issue should be resolved this week.

Utility Account:  Past due report was reviewed.  Late fee report was not available.  No shut offs occurred during December.  

No access:  Policy is not being followed for no access fee and billing customer an average 3 month usage when meters are not accessible for reading as agreed upon by board at the October 17, 2017 NG Board meeting.  Elko will discuss with Boll to correct the problem.

Bills/financials/payroll:  All bills and payroll were reviewed.  Motion by Elko to approve all bills with the exception of Schoenfish & Company, Inc. of $399.12 for attendance at natural gas meeting.  Email was sent to Schoenfish requesting an explanation  and no response has been received.  Seconded by Froke.  All ayes, motion carried.  

Stamp price increase:  Motion by Elko to purchase $600 in stamps due to upcoming postage increase.  Seconded by Froke.  All ayes, motion carried.  

Increase in price of Rate analysis:  Utility Safety and Design Inc. requested an increase from $2,000 to $2,500 due to the amount of time required to complete the analysis. Motion by Haviland to approve.  Motion died due to lack of second.  Board will request an itemized bill to justify increase.  Elko will contact the company.

GL review:  Information was not available for review.

Board Training:  Board Training was conducted on the rate analysis.

Internal Audit:  Internal Audit was conducted on the December billing cycle.   Three discrepancies were noted on account number 381,287 and 259.  Elko will work with Boll to resolve.  

Pursuant to SDCL 1-25-2, personnel matters, motion by Haviland, seconded by Elko to enter Executive Session at 9:12 pm.  All ayes, motion carried.

Motion by  Froke, seconded by Elko to exit Executive Session at 9:46pm.  All ayes, motion carried.  Haviland submitted resignation as Board President due to health reasons.  Haviland will stay on as a NG Board member.   Motion by Froke to nominate Eugene Betz to replace Haviland as Board President.  Nomination seconded by Elko.  All members voted yes.  Motion carried.

With no further business to discuss,  Elko motioned to adjourn meeting at 9:48 PM, seconded by Froke.  All ayes, motion carried.

ATTEST:  Marlene Elko 
                Board Member 












