                                            Humboldt Natural Gas Minutes

Humboldt natural gas board met in regular session on Monday, September 18th, 2017 at Humboldt City Hall. The meeting was called to order by Brenda Haviland at 6:29 PM.  Members present were Lynn Froke and Marlene Elko. Donnie Boll and Laura Schultz were present for city personnel. Mike Beaner and Sam Eastlick was absent with cause. 

Request by Haviland to amend the agenda to include c. Haviland reimbursements under item 15 on the agenda: Bills/financials/payroll.
Motion by Froke seconded by Elko to approve the amended agenda. All aye, motion carried.

The August 22, 2017 minutes were reviewed. Typographical errors noted. Changed Lind to Lund and corrected the spelling of training. Motion by Elko second by Froke to approve the corrected minutes. All aye, motion carried.

The September 6, 2017 minutes were reviewed. Typographical errors noted. Changed Lind to Lund. Motion by Elko second by Froke to approve the corrected minutes. All aye, motion carried.

Gas Employee Report: Boll gave an update on the completion of the painting the farm taps, TBS and relief valves. Boll will coordinate the 4 inch line at the district station with Terry Hanson. Follow up is also needed with potential OQ in Garretson.  
Boll is meeting with Golden West on 9/20/17 to discuss the excess flow valve installation. The costs associated with the project were discussed. Boll will provide an estimate to Golden West and follow up with Elko and Haviland. 
Boll has discussed potential natural gas hook ups along the Northern Natural Gas line. There is interest. Further research into costs, timeline and who is connected to the line. Boll will follow up and report back to the board.
SDPA membership. Discussion around what the membership offers and who could attend the meetings. There is a meeting on 10/4/17. 
Motion by Elko second by Froke to approve payment of the $845 SDPA membership. All aye, motion carried. Elko will follow up as to how to get the dues paid in a timely manner as to allow Humboldt to attend the meeting. 
[bookmark: _GoBack]Due to lack of awareness, research is requested on a separate natural gas email box. Schultz will bring back information to the next meeting. 
It is requested that a message be placed in the newsletter regarding outlet lines behind houses. If the resident puts in a gas line on the outlet side of the meter, it is their own responsibility to locate that line prior to digging. They are also responsible for any charges incurred should the line be hit. This message will go in the October 2017 newsletter. Also notes will be taken during the next meter reads and painting to determine who this specifically applies to. A septate letter will be sent directly to those residents. 

SECOG: Elko has asked Leslie at SECOG if there were grants available for automatic meter readers. She has not heard back. Elko will follow up and report back. 

PUC Audit: A+! File maintenance is top priority. Meter serial numbers and all history needs to stay in the file. Drug testing files are updated. Boll will follow up with Terry Hanson about capping mains at abandoned or demolished properties. Gary with GTS was in Humboldt today performing testing on cathotics and regulators. Boll will research the cost of purchasing a cathotic meter.

Public Awareness:  Brochures are still under review. Discussion on which phone number to include in the brochures and on the locate flags. Schultz will research the cost associated with adding a dedicated natural gas cell phone line to the current Verizon account.  

Tim Tooley: Discussion on what has been paid from Tooley and what is outstanding. No payment has been received for August or September. Elko will draft a letter to be sent certified to Tooley. Should he not begin to pay 10% late fees will be applied to his balance. The work at HCC has been approved for $1500 labor. This check will be made co-payable, but will not replace his regular monthly payments.

New Service: Discussion around new service at Big J’s. New service is pending follow up with attorney and cost finalization.
Motion by Froke second by Elko to adjust the original proposal voted on at the 7/17/17 meeting based on attorney feedback cost increases, estimated BTU usage and removal of reimbursement from Friendly’s. All aye, motion carried.

CenterPoint Contract: Marlene met with Stu Roth from Northern Natural Gas. He advised to keep the equipment running efficiently it needs to be kept calibrated and cleaned.

NG Loss Report and History: The report and history were reviewed. The board was pleased that the billed versus the CenterPoint charges are closer together. There have been 41 therms lost between December 2016 and August 2017.

Utility Account: Monthly past due accounts and disconnect list were reviewed. 
Update from Haviland on the no access stamp was given. The cost would be based on the number of lines included. The stamp will be put on utility bills where there is no access to the meter. The date on the bill will serve as the date of the notice. After the second no access, a fee is applied to their utility bill. A reminder of this will be placed in the October newsletter.
Motion by Froke second by Elko to approve the purchase of one stamp not to exceed $60. All aye, motion carried.

Bills/Financials/Payroll: The bills, financials and payroll were reviewed. Discussion around when disbursements should be sent. It was agreed that any invoice with Natural Gas only would be held until the next Natural Gas board meeting for approval. Any invoice with Town Board and Natural Gas business will be sent after Town Board’s approval. 
Requested changes to estimated Natural Gas financials. Update CenterPoint to reflect actual cost, not credit. Eliminate withholding as a line item and remove Humboldt Bar bill as it should be billed to the Town Board.
Research requested on GTS double payment in early 2017. Schultz will follow up.
Motion by Elko seconded by Froke to approve mended financials and claims. All aye, motion carried.
Discussion on the NG Board member bonds. Schultz followed up with Puthoff Insurance regarding cost and timeframe. Paper work was presented for Beaner and Eastlick to sign. Two current bonds were available to be transferred into Beaner and Eastlick’s name. In 2018, 3 bonds will be up for renewal (Froke, Beaner and Eastlick). Schultz will get bond paperwork signed and back to Puthoff Insurance.  
Request by Haviland to be reimbursed for the KELOLAND fee, landlord mailings and the Tim Tooley mailing. 
Motion by Froke second by Elko to approve the reimbursement once receipts are presented. All aye, motion carried.

Board Training: Update of PHMSA's Rulemaking was used as board training. 
Internal Audit: An internal audit of the meter read books was conducted. 

With no further business a motion was made by Elko seconded by Froke to adjourn the meeting at 9:45 PM. All aye, motion carried.

ATTEST:  Laura Schultz, Finance Officer
